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1 Purpose / Scope

The purpose of this Safe Work Practice (SWP) is to establish minimum requirements to safely work with
hand and power tools within the Gulf of Mexico Region.

Contractor owned tools shall be managed by the Contractor and shall meet or exceed the principles and
standards defined by this safe work practice.

2 Key Responsibilities

A. Ensure that hand and power tools are used for the application for which they are intended via site
visits / observations.

A. Ensure that hand and power tools under their control are fit and purpose and in safe condition to
the extent that this can be determined by inspection.

B. Report any broken, damaged, homemade, or modified tools to Front-Line Supervisor and tag “out

of service”.

C. Becompetent to operate the tool in a safe manner according to manufacturer’s instructions.

D. Complete required tool manufacturer training if applicable.

3 General

Requirements

Although hand and power tools are a common part of our day-to-day activities they may pose serious
hazards, which can result in injuries and even fatalities to personnel and damage to environment and

equipment.

A. The right tool is being used for the job (per manufacturer intended purpose) and within the
approved / certified design limitations.

B. Modified or homemade tools shall not be used.

C. Hazards have been assessed for tools and sufficient controls are in place and workforce is aware
of the hazards caused by faulty or improperly used tools.

D. Electrical connections for tools must be suitable for the type of tool and the weather and working
conditions (wet, dusty, classified area, flammable vapors).

E. Ergonomic (including vibration) risks have been taken into consideration.
1. Choose a tool with the proper weight for the job (e.g.: Don’t use a heavy hammer for a
job where a light one will do).
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Tools are well balanced and do not force the hand or wrist into awkward positions.
Typically, using a hand tool requires a firm grip, this results in the compression of soft
tissue in the palm of the hand and fingers and may obstruct blood circulation, resulting in
numbness and tingling. This risk should be identified by risk assessment and the necessary
controls (e.g.: worker rotation) shall be put in place to eliminate, control, or mitigate the
ergonomic risks.

Choose tools that minimize repetitions (e.g.: To cut down repetitions with a saw, use one
with an aggressive tooth design).

When dealing with certain types of tools and equipment with vibration, there is a risk of
developing Hand Arm Vibration Syndrome (HAVS). Prolonged, regular, and frequent use
of tools and equipment transmitting vibration can cause damage to hand and arm tissue.
The risk of HAVS shall be identified by risk assessment and necessary controls (e.g.:
worker rotation, vibration gloves) shall be put in place to eliminate, control, or mitigate
the vibration hazard if feasible. If these mitigations are not possible the following factors
should be considered when working with tools transmitting vibrations:

e  Control the variety of tools.

e Consider the environmental and ergonomic conditions of work.

e Reduce the frequency of use utilizing manufacturer recommendations and the
American  Conference of Governmental Industrial Hygienists (ACGIH)
recommendations in the table below.

Table 1 ACGIH Recommendations for Total Daily Exposure Duration

. Values of the Dominant,® Frequency-
Total Daily Exposure .
Duration® Weighted, Root Mean Square, Component
Acceleration Which Shall Not be Exceeded?
m/s?
4 to less than 8 hours 4
2 to less than 4 hours 6
1 to less than 2 hours 8
Less than 1 hour 12

a. Directions of axes in the three-dimensional system

b. Total time vibration enters the hand per day, whether continuously or intermittently.

c. Usually one axis of vibration is dominant over the remaining two axes.

d. Values normally provided by the manufacturer. For questions or concerns, please contact the Health and
IH Team.

o 0w >

The cords of electrically operated tools are in good condition.

Tools are inspected daily before use and are kept clean and in good repair.
Damaged, defective, or worn tools are tagged and removed from service.

Periodic checks are made for tightness of bolts, nuts, and screws on the powered tool.
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Portable tools have a constant pressure switch (dead man switch) that will shut off the power
when pressure is released.

Guards and protection devices are intact, suitable for their purpose, and unmodified from
manufacturers guidance.

Powered tool electrical cords shall be either double insulated or have three-prong plugs with
grounded extension cords and receptacles (UL approved / certified).

Impact tools such as wedges, pins and chisels shall be kept free of mushroomed heads.

Appropriate personal protective equipment (PPE) as determined by the risk assessment, with
assistance from the PPE Safe Work Practice, is worn when using the tool.

Manufacturer’s instructions shall be followed when using tools.

Any tool that has the potential to become a dropped object shall be secured. This includes tools
being lifted or lowered to or from heights, carried on stairways, catwalks, within 6 feet of handrails,
over grating or across decks that have the potential to fall. This includes the use of properly rated
and secured tool bags, tool belts, lanyards, back packs, or equivalent approved devices to prevent
objects from being dropped.

Powered tools shall never be carried by the hose or cord. Hoses and cords shall be kept away from
sharp edges, heat, and oil.

Do not daisy-chain or plug surge protectors/power strips/extension cords together.

Powered hand tools that incorporate a locking mechanism on the control switch or trigger shall
allow for a spring-loaded release of the lock by depressing the control switch or trigger itself. A
separate positive on/off switch is prohibited.

If a powered tool is not being actively used or not in use for an extended period of time, the power
to the tool shall be disconnected at the power source.

Maintenance of powered tools shall be done in accordance with the manufacturer’s instructions
and the BP_GoM Generic Maintenance Plan E15-000 Portable Electric Tools (2030-T2-MT-PN-

0126).

Powered tools must be disconnected from the source of power before servicing.

Tools shall be stored according to manufacturer’s guidance so that the temperature, lighting,
ventilation, humidity, and other conditions are adequate.

Faulty, modified, and homemade tools shall be removed, tagged “out of service” and stored in a
specially designated area with limited access until properly disposed of.

Tools shall not be left in overhead work areas creating a potential dropped object hazard to
personnel and equipment below.
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D.

4

Tools shall be stored in such a manner that sharp edges do not protrude out of tool cribs or bins
or damage other tools.

Specific Requirements

The use of individual knives and multi-purpose tools (such as a 'Leatherman®') are prohibited and will not
be allowed offshore or at shore-based facilities. Alternative cutting devices will be made available for tasks
requiring cutting. Refer to Appendix A for ACCEPTABLE type of materials that may require cutting (table is
not all inclusive) and Appendix B for example alternative cutting devices suitable for the task. Therefore, if
a material to be cut is not similar to those listed in Appendix A, the person conducting the task shall discuss
and risk assess an appropriate alternative cutting device with facility supervision for a one time use. Refer
to Appendix C for a display of NON-ACCEPTABLE cutting devices that increase hand/finger injury risk.

Exceptions to this include:

1.

m O O

m

Specialist cutting devices, such as Klein electrician cutting tools, may be used by qualified
electricians if a risk assessment has been conducted.

Specialist cutting devices for insulation may be used if a risk assessment has been conducted.
Cooks may use knives in conjunction with cut resistant gloves(s) for food preparation.

Steak/butter knives supplied in the galley for everyone on the platform are permitted to be used
during mealtimes.

Divers will be permitted to carry knives during diving operations. Diving knives must remain in a
gear bag when diving operations are not on-going.

Tool shall be securely attached to the compressed air hose by the use of a wire, a retaining pin, or
self-locking quick connect.

Adjustments shall not be made to tools until air pressure is no longer being supplied to the hose
or tool and any stored energy is released.

Tool shall not be hoisted, lowered, or carried by the hose.

Pneumatic impact tools shall have safety clips or retainers for tool bits.

Manufacturer’s guidelines shall be followed for safe operating pressures.

Verify that hose section connections are rated for the same pressure.

When in operation, a trigger shall not be locked in case the tool needs to be stopped quickly.

Air hoses shall be located so they do not present a tripping hazard.
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5 Definitions

Term

Definition

Dead Man Switch

Switches that shut off power to the tool when the switch is released. Drills,
saws, mowers, hedge trimmers, and other portable tools have dead man
switches.

Hand Tools

Tools that are powered by human force; include axes, screwdrivers,
files/rasps, saws, hammer, chisels, wrenches, cutting devices, etc. The main
hazards of using hand tools are represented by misuse and improper
maintenance of the tool.

Pneumatic Tools

Tools that are powered by air such as air wrenches, air grinders, spray guns
and air fasteners.

Powered Tools

Tools which use one of the following sources of power - electricity, air,
gasoline, diesel, or explosives. The main hazards of handling of powered
tools include electrocution, cutting, entanglement, flying objects, impact by
tool attachments, noise, vibration, etc. Types of powered tools include
grinders, powered abrasive wheels, drills, saws, chippers, hammers,
sanders, jacks.

6 Key Documents / Tools / References

OSHA 1910.241
OSHA 1910.243

OSHA 1926 Subpart | (1926.300 - 1926.307)

OSHA Publication No. 3080 - Hand and Power Tools

e BP GoM Generic Maintenance Plan E15-000 Portable Electric Tools (2030-T2-MT-PN-0126).
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Appendix A: Example Alternative Cutting Devices

Utility
. Knife with
- Handi- | Long Sheet . . . F200 .
. Utility ik Wire Tubing automatic Wire
Materials . Cut Snip Metal Safety R
Scissors . . Cutters | Cutters self- . Strippers
Pliers Pliers | Cutters . Knife
retracting
blade
Cardboard Boxes v 4
Banding Material v v v v v
Plastic v v 4 4 v
R?pe - Small v v v v
Diameter
R?pe - Large v v
Diameter
Rubber Hoses v v 4 v
Sack Material v 4 v
Sheet Metal v
Tie Wraps v v v v v
Tubing - Metal 4
Tubing - PVC v v 4 v
Wire v v v v v
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Appendix B: Example of Acceptable Alternative Cutting Devices

1. Utility Scissors 2. Hand-Cut Pliers 3. Long Snip Pliers

»

4. Sheet Metal Cutters 5. Wire Cutters 6. Tubing Cutters

7. Utility Knife w/ automatic self- 8. F200 Safety Knife 9. Wire Strippers
retracting blade
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Appendix C: Example of Non-acceptable Alternative Cutting Devices
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1. Multi-purpose Tool

2. Pocket Knife

B
ﬂ

-

4. Box Cutter

5. Fixed Blade Utility Knife

6. Folding Pocket Cutters

7. Non Retracting Box Cutter

8. Multi - Purpose Knife

Title of Document:

Hand and Power Tools Safe Work Practice

Document
Number: | 2

UPS-US-SW-GOM-HSE-DOC-01095-

Authority Title: | GoM HSE&C Manager Revision Number; | 2
Custodian/Owner Title: | GoM Safety Discipline Lead Revision Date: | 03/19/2024
Retention Code: | AUD020 Next Review Date | ;)5 />029
(if applicable):
Security Classification: | BP Internal Original Issue 09/15/2015

Date:

Function:

OMS Sub Element:

Page: | Page 11 0f 13

Warning:. Check Atlas revision to ensure you are using the correct revision.




DocuSign Envedope |D: DFCS3TE4-3CE0D-419F-9EEE-FETFB4ECSESC

- b
Gulfo'Mexico 1

Document Authorization Form
Wavigate throwgh the form with the Tab key to fill in deta. hest dick on the boxes yow wish to check

This form to be used for non-critical documents only.
Refer to GO0 GoM Management of Change Procedure for list of critical documents and additional guidance.
Document Details
Document Mumber UPS-US-5W-G0OM-HSE-DOC-01095-2 Revision 2
Decument Title Hand and Power Tools Safe Work Practice (SWP)
MNext Review Date 10/35/2029
Document to be
Added /Removed - = Yes [ No OMS5 Sub-Element | 4.3
OMS5 Navigator
Resisomn S b e; 0 New E Revise [0 Supersede I Obsolete
|check applicable)
Document Sign OFf

Print Name & Title Signature Date

Shane Fruge — HSEEC Advisor e er WMarch 20, 2024
Rewviewer(s) R
(if mot applicable, put NfA in
front of Name & Title, then sign
and date)
Training Completed
(if not applicable, put N/Ain |\, opone Fruge — HSERC Advisar | pecasignesiy
front of Name & Title, then sign Shana ' h 29, 202
and date) g [Aarc d N
Communication Completed T
A1 g | /A S e sEac A e
and date} gk March 29, 2024

—
Custodian — [Mame & Title, . .
than sign aad date) Monigue Boudreaux — GoM Safety DL [ M,m_.alm fxumpﬁ 2024
f ; [ ARE

Authority — [Name & Title, .

| fer Osterh - GOMC H5EEC M s
then sign and date] ennier Bsternaus ol |’ MMJ WMM
Document Posted — [Name & ) [

GoM Dioc tati .
Title, then sign and date) umentation {lavsliva f-,u!.- arch 29, 2024

LY

Other Instructions B Comments T
Embed evidence of training and communication in the document.
Thils form to be inserted as the last page of the document.




